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HEAD OFFICE: Unit 7 Epsom Downs Metro Centre, Waterfield, Tadworth, Surrey KT20 5LR
CRY Durham Riverside Walk 2011
Fundraising Information
Setting up an online donations page to collect sponsorship
Visit www.virginmoneygiving.com. It’s the fastest and easiest way to raise money!
Make a page and share it online with your family and friends. Anyone can donate with a credit/debit card from anywhere in the world. Virgin Money Giving sends your donations straight to CRY and reclaims Gift Aid automatically (on eligible donations) on our behalf.

How to create a page
We recommend using Virgin Money Giving for your online donations. This is a "not for profit" service, which means more of the money raised will reach CRY.
1. Go to www.virginmoneygiving.com/charities/c-r-y and click on the ‘start fundraising’ button.
2. Click on the ‘organised event’ button.
3. Choose ‘October 2011’ from the drop down date list and ‘walking’ from the drop down type of event list.

4. Select 2011 CRY Durham Riverside Walk from the event list and click ‘next’ at the bottom of the page.
5. On this page please add a fundraising target if you have set yourself one (feel free to leave it blank), select the ‘no’ option on the ‘Has your charity contributed to the cost of your event?’ section and leave the page closing date as 3 months. The ‘fundraising as a team’ section can only be used if all team members have registered with Virgin Money Giving. There is an opportunity to include team members in your description later if other members of your team would prefer not to register on Virgin Money Giving.
6. If you are new to Virgin Money Giving click on the ‘register’ button. If you have used this site before then sign in.
7. Fill in your details and click ‘next’.
8. You then need to enter your date of birth and password (these will both form part of your login process in the future). Then click ‘next’.
9. Choose a web address for your fundraising page and click ‘next’ (if you click on ‘check address’ the system will check to ensure that your address is not already in use by another fundraiser).
10. You will receive some information about the event that you have joined. When you have read it please click ‘next’.
11. It is now time to create your fundraising page. Click on the ‘Create My Page’ button.

12. During this process you can adapt and personalise your page to suit your requirements. You can add a message, an image and see your fundraising thermometer here.  It is also possible to add a photo gallery using Google Picasa, videos, blogs and a link to your Twitter account and other social networking sites.
13. When you have finished creating your page, click the ‘next’ button.
14. At this point you will be offered the chance to receive an email when a donation is made on your page.  You will also have the opportunity to write a personal message that donors will automatically receive when they make a donation on your page. To complete the process click on the ‘Create My Page’ button.  Your page is now ready to accept donations.

Whilst we encourage CRY supporters to use Virgin Money Giving pages as a preference, it is still possible to create a Justgiving page to donate to CRY.
Important information about memorial funds

If you would like donations to your Virgin Money Giving page to be in memory of someone, please specify this person's full name in the text on your page when you create it. If you would like donations to your page to be allocated to a memorial fund that has been set up within CRY, please state this in the text on your page.
Share your page

The more you tell people about your page, the more donations you’ll attract…..
1. Send an e-mail to friends, family, colleagues and so on, telling them about the event you are doing, and include the web address of your Virgin Money Giving page. E-mail the link to your fundraising page to everyone in your address book. Ask them to forward it on to everyone they know. The short link, for ease of use, is shown on your page just under the title and your name and will be e-mailed to you when you set up your page.
2. Track your fundraising progress on the social networking site of your choice - use Virgin Money Giving’s link application which is available at the bottom of your fundraising page. You can link to Facebook, Delicious, Digg, Reddit and Stumbleupon.
3. Add you page link to your blog, website and social profiles. Click on the ‘raise more’ button at the top of your fundraising page for helpful hints and tips.
4. Keep your friends, family and contacts updated on your progress with regular emails.  Remind them to donate if they haven’t already and to send your page to their friends.

Setting up a Virgin Money Giving page is quite straightforward, but we do understand that some people just don't get on with computers! If you would like a Virgin Money Giving online donations page but are uncertain about setting it up yourself, or simply don't have time to do it then please contact Ben in the CRY office.  He would be pleased to set up a page on your behalf. Ben can be contacted on 01737 363222 or by e-mail at ben@c-r-y.org.uk. 
By visiting your page people are able to make a credit/debit card donation quickly and easily by following simple on-screen instructions. CRY will automatically receive any donations made this way. You will not receive regular acknowledgements/receipts from CRY for each donation made to your Virgin Money Giving page, but you will receive a receipt/acknowledgement once your page has closed.  This will acknowledge the total amount that you have raised including all donations made to the page. Please remember that your page is set up to close 3 months after the event so you will not be sent a thank you letter from CRY until after this date.
General Fundraising Information
For ANY queries about memorial funds, please contact the CRY office on 01737 363222.

Please read the covering letter in your walk pack very carefully, particularly the section relating to ringfenced memorial funds.

Sponsor Forms

· Additional sponsorship forms can be obtained by contacting the CRY office, and we advise you to carry a copy with you everywhere. You never know who you might bump into! 

· Handing out sponsor forms to your family, friends and colleagues encourages them to ask their friends and work colleagues to sponsor you/them. 

· It is always helpful if your first sponsor is generous as others are then more inclined to follow suit.

· It is a good idea to collect sponsorship upfront rather than wait until after the event. You can send your money in to CRY in as and when you collect it if you wish, BUT PLEASE DO LET US KNOW IF YOU ARE EXPECTING TO SEND IN MORE. 

Gift Aid

Don't forget to ask your sponsors to complete their full name, home address and postcode and tick the gift aid box on the sponsor form (if they are UK tax payers). It does not cost them any more but will enable CRY to claim tax at the basic rate of income tax on all eligible donations. If they use their work address we cannot make a claim on their donation. Gift Aid declarations cannot be made on corporate donations, donations using company/business cheques or donations made using CAF cheques.

Companies

Ask your boss to sponsor you. He/she may also suggest other companies that would be interested in sponsoring you. Many employers will match what you raise £ for £ or make a donation for displaying their logo on your t-shirt.

Gaining Sponsorship Online

Virgin Money Giving is a simple and easy way to gain sponsorship online. Just set up a page then e-mail the link to everyone you know. This will save a lot of time collecting the money after the event as it is all done online. Please see above for details of how to set up a page. 
Don't Wait

The longer you have to raise funds, the better. So as soon as you receive your sponsor form or set up your Virgin Money Giving page, let everyone know. If they are going on holiday, ask them before they go.

Be Bold 

Don't be worried about asking people to sponsor you. Most of them will be more than happy to support a good cause. If they can pay upfront it is so much easier than having to chase them afterwards.

Organise an Event

Organise your own event to raise money towards the walk if you don't feel able to ask people to sponsor you.
